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IOJIOKEHUE
0 MPOBeIeHUH CJIY;KeOHOT0 paccaea0BaHUs



1. O0mue moJioxkeHust

1.1. TlonoxxeHne O MPOBEAEHUW CIYy)KEOHOTO pacciaeaoBaHus (gamee —
[Tonoxenue) onpenenser NOPAIOK MPOBEACHUS CIYKEOHOTO pacclieOBaHUS B
otHoteHuH paboTHUKOB MOY «COIII Nel00» (manee — Opranu3zanusi).

1.2. Tonoxxenue pa3pabOTaHO B COOTBETCTBHH C ycTaBoM OpraHuzaiui,
JNEHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepannu.

1.3. Tlonoxxenue o00s3aTeaBHO AN COONIONEHUST BCEeMH paOOTHUKAMU
Opranuzanum.

1.4. CnyxebHoe pacciaenoBaHuE — 3TO AEATEIbHOCTh 10 CBOEBPEMEHHOMY,
BCECTOPOHHEMY, OOBEKTUBHOMY M  IIOJIHOMY BBIICHEHHIO  (PaKTUUYECKHX
OOCTOATENBCTB  COBEPILICHUS JUCUUIUIMHAPHBIX MPOCTYNKOB pPaOOTHUKAMU
Opranuzanuy, HalpaBlICHHas Ha YCTaHOBJEHHE BHHOBHBIX JIMIL, XapakTepa U
pa3Mepa NPUYMHEHHOTO YyiepOa, a TakkKe BBIIBICHHE MPUYUH W YCIOBH,
CIIOCOOCTBOBABILIUX UX COBEPIICHHUIO.

2. Ilopsinok nmpoBeeHHs CIY:KeOHOr0 pacciie0BaHUsA

2.1. IlpaBoM Ha3HAUUTH CIYXKEOHOE paccienoBaHUE 00JadacT IUPEKTOP
Opranuszanuu.

2.2. Cny>xe0HO€e paccieJoOBaHuE Ha3HAYAETCS MO CISAYIOIUM OCHOBAHUSIM:

a) 3adBJIICHHE JIMLA, B OTHOLIEHWU KOTOPOIO MPOBOJMTCS CIIyKEOHOE
pacciieZIOBaHuE;

0) mpeACTaBIE€HUE OPraHoB MPOKYpaTypbl, CIEACTBHS U JIO3HAHUS,
rOCy/IJapCTBEHHOM HAJIOrOBOM CIIy’)kObl M HHBIX YINOJHOMOYEHHBIX 3aKOHOM
OpraHoB;

B) CHUCTEMAaTHYECKOE HapyIllEeHUE TPYJOBOM NUCHUIUIMHBI U JIOJKHOCTHOM
UHCTPYKLUY;

r) mnocrynuBmas B Opranusanuio wuHQoOpManus (32 HCKIIOYEHHEM
AHOHMMHOW) O COBEpPIIEHHOM NPOCTyNKe, MpPUYMHEHUH yiiepoba, daxrax
(U3MYECKOTO W/IITN TICHXUYECKOTO BO3/ICHCTBUS Ha ydamerocsi OpraHu3zaiuu;

1) OIyOJMKOBAaHME B CpPEJICTBAX MACCOBOM HH(OpMalUU CBEACHHUN O
IMPOTUBOMPABHOM TOBEACHUM JIMIA, B OTHOIIEHHMH KOTOPOTO MPOBOAMUTCSA
CIIyK€0HO€ paccieloBaHuE;

€) ’kajmoObl W 3asdBIICHHMS pPaOOTHUKOB M moTpeduTeneil OpraHu3aluu,
COCTaBJICHHbIE B IMCBbMEHHOM BHJAE M 3apErHCTPUpPOBAHHBbIC HAJJICKALIIM
obpazom;

XK) JeHCTBUA Wi Oe3eiicTBUe pabOTHHMKA, KOTOPHIE MOBJIEKIN 3a COOOM
OpUYMHEHHE BpeAa >KU3HU WM 3/I0pOBBIO 4YeNOBEKa JIMOO Bpena HMYLIECTBY
OpraHu3zanuu B NpoIecce OCYLIECTBICHUS UM CBOEH TPYAOBOH 1€ATEIbHOCTH.

2.3. Bce xano6bl, 3asBieHus, WHGOPMAIUS PETUCTPUPYIOTCS B KypHase
BXOJIAIICH JOKyMEHTauu cexkperapeM OpraHu3anud, KyJaa TakKe 3alrChIBACTCs
uHGOpMaIIUs O 3asBUTEJIC M €T0 KOHTAKTHBIC JaHHBIC IS MPEAOCTABICHHS OTBETa
O pe3yibTaTax CIyKeOHOTO paccieOBaHusl.

2.4. [locne nocryruieHus HGopManuu, ykazanHou B myHkre 2.2 [Tonoxenus,
pykoBoauTenb OpraHu3aiuy B TEUCHNE TpeX pabounx JHEH MPUHUMAET PEIICHHE O
NPOBEICHUH WM HEMPOBEAEHUU CIIy’KEOHOro paccienoBanusa. Pemenue
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pyKoBoAUTEINS OPOPMIISETCS MPUKA30M U JJOBOJUTCA A0 CBEJCHUS JIULIA, 3asBJICHHUE
KOTOPOTO TIOCITY’KHJIO TIOBOJIOM Il TIPUHSTHS pEIIeHUs, W pabdOTHHUKA, B
OTHOIIIEHUH KOTOPOTO MOCTYMWIO 3asiBJICHUE, B TCUCHUE ISITH KaJCHIAPHBIX THEN
1O/ OJIMKCH.

2.5. B cnyyae mOpUHATHS PEUIEHHS O TPOBEICHUHU CIIyKEOHOIro
paccienoBanus Jaupektop OpraHu3alnuy OPHKAa30M Ha3HAYaeT KOMHCCHUIO 10
ClIy>keOHOMY pacciieioBaHuI0. B mpukase yka3bIBalOTCS:

— OCHOBAHME JIJIsl IPOBEJICHUS CITY>KEOHOTO pacclieJOBaHUS;

— JIOJDKHOCTh, (aMuusi M UMsI COTPYJHUKA, B OTHOUICHUU KOTOPOTO
MIPOBOJIUTCS CIIY>KeOHOE paccie0BaHMUeE;

— JOJKHOCTH, (pamMWiIMM W HMEHa Npelcenareiss U YICHOB KOMHCCHH,
HA3HAYEHHBIX JIJIs1 IPOBEJICHUS CITY>KEOHOTO pacclieIOBaHus;

— CpOK TMPOBEACHUS CIY>KEOHOTO paccieloBaHUS U MPEICTABICHUS
JTUPEKTOPY 3aKIIFOUEHHS 110 €r0 Pe3yJIbTaTaM;

— UHBIE CBEJICHHUSI.

2.6. IlpaBa paboTHHMKA, B OTHOIIEHUU KOTOPOTO IMPOBOAMUTCS CIIy:KEOHOE
paccieioBaHue:

— 3HATh NMPEJMET pacclieIOBaHUsl, 1aBaTh MUChbMEHHbBIC OObSICHEHHUS;

— NPEACTABIATH 10KA3aTENbCTBA IO CYUIECTBY M3y4aeMbIX OOCTOSITENIBCTB;

— 3asBJATh XOJIaTaliCTBA, B TOM YHCIIE 00 UCTPEOOBAHUU AOMOIHUTEIBHBIX
MaTepUalioB;

— 3a4BJIATHh OTBOJbl B OTHOUICHWU YJI€HA KOMHCCHUHU, OCYIIECTBISIOIIETO
CiIy’ke0HO€ pacciie/loBaHue, 110/1aBaTh jKajloObl Ha €0 JICUCTBUS U PEIICHUS.

3asBieHHs 00 OTBOJIE W KajgoObl HM3JaraloTcs B MHCBMEHHOM (opMme ¢
MPEIOCTABIICHUEM KOHKPETHBIX JOBOJOB, OOBACHSIONIMX OTBOA. Jlupektop
MPUHUMAET pelnieHue 00 oTkase JMOO0 YJOBJIETBOPEHUU OTBOJIA, JKalOObI, O YeM
cooOI1IaeTcs 3asIBUTEIIO;

— 3HAKOMUTBLCS MO OKOHYAHHMM CIY>KEOHOTO paccieloBaHHsI C aKTOM H
MaTepHalaMH B YaCTH, €ro Kacarouieics.

2.7. Komuccust no ciry>k€0HOMY pacciieIOBaHHUIO JOJKHA COCTOSATh HE MEHEe
YeM U3 TpeX YeloBeK. B cocTaB KOMUCCHUU HE MOXKET BXOAUTH pA0OOTHHK, €CJIH OH:

— SIBJISIETCSI OTEPIICBIIINM, OUECBHUIIIEM JJAHHOTO HAPYIICHUS;

— SBJISIETCA POJCTBEHHUKOM TOTEPIEBIIEIO WU JIMIA, COBEPIIHUBIIETO
HapylICHUE;

— SIBJISIETCS IOJ]YMHEHHBIM JIMIIA, COBEPILIMBIIETO HAPYIICHUE;

— HWMEIOTCS WHBIE 00CTOSTEIHCTBA, KOTOPHIE MPSIMO HJIM KOCBEHHO MOTYT
MOBJIMATH Ha PE3yJIbTaThl CIIY>)KEOHOTO pacciieIOBaHUA.

2.8. Lenp neATENbHOCTH KOMUCCHUU TO CIIy>)KEOHOMY paccielOBaHUIO —
YCTaHOBJICHHE CIEAYIOMMX (DaKTOB:

— 00CTOSITENIHCTBA COBEPIICHHOTO JIesTHUS (AeiCcTBYS WK Oe3/eiCTBIE);

— BpeMsl, MECTO, CMoco0 u JApyrue oOCTOSTEIbCTBA COBEPIICHHOIO
HapyIICHUS;

— IPWYXHBI ICSTHUS;

— TIOCJICICTBUS JICSTHUS;



— XapakTep U pasmep yuiepOa, TPUUYUHEHHOIO B pe3yJibTaTe COBEPILICHHUS
TeSTHUS;

— 00CTOATENBbCTBA, OTATYAIOUIME WM CMSTYarollfe BHHY pabOTHHUKA,
COBEPILUBILETO JESHUE;

— JIEJIOBBIE U MOPAJIbHBIE KadecTBa paOOTHHKA, COBEPIUMBIIEIO AECSHUE, U
JIpYTUe JaHHbIE, XapAKTEPU3YIOIINE €r0 JIUYHOCTD.

2.9. IlpaBa KoMHUCCHU TIO CITy’)K€OHOMY paccie0BaHUIO:

— OIpalliBaTh CBUJAETENICH, MOJydyaTh MUCbMEHHBIE OOBSICHEHHUS OT BCEX
YYaCTHUKOB PACCIIEyeMOro JICSHUS;

— 3HAaKOMHTBCSI CO BCEMH HEOOXOJIMMBIMU JOKYMEHTaMH M B cllydae
HE0OXOMMOCTH MPUOOIIATH MX KOMHMH K MaTepualiaM pacciie/IoBaHus;

— MPUBJIEKATh K MPOBEPKE U MOJydaTh KOHCYJBTAIMU y CHEHUATUCTOB IO
BOIIPOCaM, TPEOYIOIIUM CIIEUATIbHBIX 3HAHU;

— TOTOBHTH MOPYYCHHUS M 3alpOChl B JPYrHe€ OpraHbl O MPEICTABICHUU
HE0OXOoaUMOW UWH(OpPMAlMM U  BBISICHEHUM OOCTOSITEILCTB, MOJICKAIIUX
YCTaHOBJICHHIO, UCTIOJTHEHUE KOTOPBIX 00513aTE€IBHO ISl BCEX JOHKHOCTHBIX JIUIL;

— U3y4yaTh JOJDKHOCTHBIE HWHCTPYKUMH, JHYHOE Jeno pabOTHHUKA,
COBEPILIUBILEr0 HapyleHue, ¢ oOpalieHueM 0co00ro BHUMaHUS Ha COONIOACHUE
BCEX HEOOXOIMMBIX TpeOOBaHUI MNpu MpuUeMe Ha pabdoTy, Ha3HAYEHUE Ha
JOJKHOCTD M HAJTMYKE y HETO B3BICKAHU;

— BHOCUTH JupekTopy OpraHuzanuu MpengokeHue 00 OTCTpaHEeHHH OT
UCIIOJTHEHUS CIY>KEOHbIX 00s3aHHOCTEH pabOTHUKA, B OTHOLIEHHUH KOTOPOTO
IPOBOAUTCA CITyKEOHOE paccie/l0BaHuE;

— Mojy4aTb OT paOOTHHKA, B OTHOIIEHHH KOTOPOTO BEIETCS CIIyKeOHOE
pacciefioBaHHe, NHUCbMEHHbIE OOBSICHEHHS HE3aBUCUMO OT 3aHUMaeMou
JIOJDKHOCTH, @ TAKXKE OT JIUII, CBA3AHHBIX C COBEPIIICHHBIM HapyIICHUEM.

2.10. O6s13aHHOCTH KOMUCCHH TI0 CITY>K€OHOMY pacciieI0BaHUIO:

— OCMAaTpUBaTh MECTO COBEPILIEHHOT'O HAPYIICHHUS;

— CcO0JII0IaTh NPETYCMOTPEHHBIE 3aKOHOM IpaBa M MHTEPECHI 3asBUTEIS U
pabOTHHKA, B OTHOIIEHHH KOTOPOTO IPOBOJMUTCS PACCIEIOBAHHME, WHBIX JIUII,
KOTOPbIE YYaCTBYIOT B PaCCJI€I0BAHNH;

— Pa3bSCHATH 3asIBUTENSIM U PaOOTHHUKY, B OTHOIIIEHHUH KOTOPOTO IPOBOAUTCS
CIIy€0HO€ pacciieloBaHUE, UX MpaBa, 00ecneYrBaTh OCYLIECTBICHUE ITUX MPasB,
paccMaTpuBaTh MOCTYNAIONIUE B XOJ/I€ TPOBEPKH U IO €€ OKOHYAHUU 3asBJICHUS U
X0JlaTalCTBA;

— CBOEBPEMEHHO JOKJIAJbIBaTh MUpEKTOpy OpraHu3anuyd O BBISBICHHBIX
HEJI0CTaTKaX, HApYIIEHUSX 3aKOHA, NMPUYMHAX M YCJIOBHSX, CIOCOOCTBYIOIIHUX
COBEPIICHUIO HApyUICHHs, BHOCUTb MPEUIOKEHHS MO UX HE3aMEeUIUTEIHLHOMY
YCTPaHEHHUIO;

— TpU YCTAHOBJIEHMM B XOJ€ CIy>KEOHOIro pacclieJOBaHUsI MPU3HAKOB
NPECTYIUICHUSI B JIeTHUU PaOOTHHWKA, B OTHOIICHWH KOTOPOTO OHO TPOBOJAUTCH,
aMb0 WHBIX JIMI TepelaBaThb MaTepualibl CIyKEOHOro pacclieloBaHUsS B
MIPaBOOXPAHUTENIbHBIE OpTaHbl JJIsl PEIIEHUs] BOIIPOCA B YCTAHOBJIEHHOM 3aKOHOM
TOPSTIKE;



— nH(OpPMUPOBATH O pe3yJibTaTax pacciieqoBaHus qupekropa Opranusaium,
3asBUTEJISI U UHBIX 3aMHTEPECOBAHHBIX JIMII. 3alpellaeTcsl pas3riailath CBEACHUS
JUYHOTO XapakTepa, BBISBICHHBIE B TMPOLIECCE pacCiIEAOBaHUA B OTHOUICHUU
IPOBEPSAEMOro padOTHHKA;

— TOTOBUTHh N0 pe3yjJbTaTaM IPOBEPKU AaKT U MPEJACTaBIATh €ro Ha
paccMoTpeHue qupektopy Opranuzamu.

2.11. Cpok ciyxeOHOTO pacciefoBaHUs HE JOJKEH mnpeBbimars 20
KaJICHJApHBIX JIHEW C MOMEHTa HW3JaHMs Tpukaza o ero mnpoedeHuu. [lpu
HEOOXOJMMOCTH Ha OCHOBAaHMHM MOTHBHPOBAHHOTO OOpalieHus mpeceaaTes
KOMUCCUM 10 CIY»K€OHOMY pacclieIOBaHHUIO, MO PEHICHUI0 JAUPEeKTOopa
OpraHuzaium Cpok CIy>KeOHOTO paccieoBaHUs MOXKET ObITh MPOJJIEH, HO HE
OoJiee 4eM Ha MATh KaJICHIapHBIX JHEH.

2.12. [lo okOHYaHUH CITY>KEOHOTO pacciaeOBaHUsI KOMUCCUS TOTOBUT aKT, B
KOTOPOM YKa3bIBaeT:

— JOJDKHOCTh, (aMUINIO, HMs, OTYECTBO PAOOTHUKOB, MPOBOJUBIIHNX
CILyK€0HO€ paccieI0BaHUE;

— OCHOBAHUSI /111 HA3HAYEHUSI CITY»KEOHOTO paccie0BaHuUsI;

— JIOJDKHOCTh, (DaMUIIMIO, UMs, OTYECTBO, T'OJ[ POXKACHUSA, 0Opa3oBaHUE U
BpeMsi pabOThl B 3aHUMAeMOM JOJDKHOCTU PabOTHHKA, B OTHOILEHUH KOTOPOTO
IIPOBENICHO CIIyKEOHOE pacciel0BaHuE;

— CyTh YCTaHOBJIEHHOTO HapyILICHWs, €ro IMOCJIEACTBUS, KaKUMU
MartepuajlaMi  MOJTBEP)KIAETCS  WIM  HCKJIIOYaeTcsl BUHA  COTPYJHHKA,
00CTOSITEIHCTBA, OTATYAIOIINE UIH CMATYAIONTUE €T0 OTBETCTBEHHOCTD, IPUYNHBI U
YCJIOBHsSI, CIOCOOCTBYIOIIME HApPYIICHHWIO, XapakTep W pasMmep yuiepoa,
MPUYUHEHHOTO HapyIICHUEM, MPUHAThIE MO0 MpeanosiaraeMble Mephl MO HUX
YCTPaHEHUIO;

— TPEJIOKEHUS] O MPUMEHEHWHU KOHKPETHOrO BHUJA JUCHHUILIMHAPHOIO
B3BICKAHUS UM Mep OOIIECTBEHHOTO BO3CHCTBUS, O BO3MEILIEHUH MaTEPUATBLHOTO
yiiep0a, HalpaBJIeHUU MaTepUaIOB B MPABOOXPAHUTEIbHBIC OPTaHBI.

2.13. Ilpu HecornacMm KOro-TO M3 WICHOB KOMHUCCUU C BBIBOJAMH WU
COJIEp>KaHUEM OTHENbHBIX TOJOKEHUI akTa OH (OHM) MOAMUCHIBACT(IOT) aAKT C
U3JIO)KEHUEM CBOEro 0COO0T0 MHEHHUSI, KOTOPOE MPUIaraeTcs K akTy.

B stoM ciyyae B akTe nenaeTrcsi MOMETKA O HaJu4uu 0COOO0ro MHEHUS,
MPUJIOKEHHOTO K aKTYy.

2.14. AXT B TeueHHE TMSITH KaJCHIAPHBIX THEW MOBOJAMTCA J10 CBEICHMS
paboTHHKA, B OTHOIIIEHUH KOTOPOTO TIPOBOUIIOCH CITY>KeOHOE pacciieioBaHue, 10T
noamuch. PabOTHUK, B OTHOIIEHWH KOTOPOTO TMPOBOJUIIOCH CITy:KeOHOE
paccienoBaHue, o ero TpeOOBaHUIO BIPABE MOJTYUYUTh KOIHUIO aKTa.

2.15. AKT ¢ maTtepuasaMu CIIyKEOHOTO pacCieOBaHUs MPEACTABISICTCS
nupekTopy OpraHuzanuu JJisl TPUHATHS PELICHUs] M0 CYIIECTBY IMPOBEIECHHOIO
CITY>K€OHOT0 pacciieIOBaHMUs.

2.16. Ilo pe3ynbTaTam ciykeOHOTO pacciieoBanus qupektop OpraHuzanuu
MPUHUMAET CJICAYIOIINE PEIICHUS:



— O IPUMEHEHUU B OTHOLIEHUU BHUHOBHOIO pabOTHHKA OJHOTO U3
JUCUUIUIMHAPHBIX ~ B3bICKAHHMM, MPEAyCMOTPEHHbIX TpyJOBBIM  KOJEKCOM
Pocculickon ®@enepanuuy;

— O TMPUBJIICYCHUN BUHOBHOTO Pa0OTHHKA K MaTepPHAIbHON OTBETCTBEHHOCTHU
B IIOPSAKE, NMPEAYCMOTPEHHOM JEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon
denepannuy;

— O TMPOBEACHUHM MEp B OTHOIICHWU pPabOTHHKA MperynpeauTelbHO-
npo(UIAKTUIECKOTO XapaKTepa;

— O BO3BpalllcHUM MaTEpPHAIOB Uil MPOU3BOJCTBA JTONOJHUTEIBHOTO
CIIy>ke0HOT0 paccieloBaHus B Ipesesax CPOKOB, NMPEAYCMOTPEHHBIX HACTOSIINM
ITonoxxeHuewMm;

— O IPEKPALIEHUH NTPOBEICHUS CIIyKEOHOTO paccie/l0BaHus;

— 0 Iepeaye MaTepuasoB CIIy)KeOHOTO paccieZlOBaHUs B FOCYAApCTBEHHbBIE
OpraHsbl.

2.17. B cnydae BO30Y>KIEHHUSI YTOJOBHOIO Jieja B OTHOUIEHWU PaOOTHHKA,
COBEPILUBILErO0 HapyLIEHUE, PEHIeHUE O MPUHATUU K HEMY MEpP BO3JEHCTBHS
BBIHOCHUTCSI TIOCJIE YCTAHOBJIEHUSI €r0 BHUHOBHOCTM WJIM HEBUHOBHOCTH B
IPECTYIJICHUHU.

B  choydyae  HamuuMs =~ NOpU3HAKOB — COCTaBa  aJIMHUHHUCTPATHBHOIO
IpaBOHAPYUIEHUS W YrOJOBHO HAKa3yeMOro MPECTYIUICHUS HE3aBHUCHMO OT
peuieHuss Bolpoca O TMPUBICYEHUM K JUCHUIUIMHAPHOM OTBETCTBEHHOCTHU
JOJDKHOCTHOTO JIMI[a MaTepuaibl O PEIIEHWH BOMNPOCOB IO IPHUBJICYEHUIO K
aIMUHUCTPATUBHOW WJIM  YIOJIOBHOM OTBETCTBEHHOCTH HAaNpPABILIOTCA B
COOTBETCTBYIOIIIME OPraHbl.

2.18. Pemenue no pesyabTaTaM CIy>KeOHOTO pacclieoBaHUsI 0(hOPMIIIETCS
npuka3zoMm aupekropa OpraHuszalMv U JOBOAMUTCSA 10 CBEACHUS paOOTHUKA IOA
MOJIHUC.

Pemwienne, mnpunstoe gupexkropom OpraHuzanuu 10  pe3ysbTaTaM
CIIy’K€OHOTO paccieOBaHMsI, MOXKET ObITh 00XaloBaHO PaOOTHUKOM B CyJ€ B
YCTaHOBJICHHOM 3aKOHOM MOPSIIKE.

2.19. Bce mnucbMeHHBIE 3asBJICHUS U KajloObl, MaTepUalbl CIIyKEOHbBIX
paccieloBaHUi XpAHSTCS B JIMYHOM Jiejie pabOTHUKA, COBEPUIMBIIETO POCTYTIOK.

3. 3aKiII0UYHTEIbHbIE MOJI0KEHUA
3.1. IlonoxkeHue BCTyNaeT B JACHCTBHE C MOMEHTa YTBEPKIEHUS €ro
nupexkTopoM OpraHu3aiuy u JEUCTBYET 0 yTBepkaeHus HoBoro [lomoxkenus.
3.2. Bce wusmeHenus u pgononHeHUS K IlonoXeHUIO HOKHBI OBITh
YTBEPKJICHBI IPUKA30M JUpeKTopa OpraHu3aiuu.
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