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IHHOJIUTUKA
00pa0d0TKM NMEePCOHATILHBIX TIAHHBIX



I. O0mue monoxKeHUs1

1.1. Hacrosimas nonmutuka o6paboTku nepcoHanbHbiX JaHHbIX MOV «COII
Ne100» (manee — [lonutuka) onpeaenser ean 00padOTKU NEPCOHATBHBIX JaHHBIX,
KaTeropul M TMepeyeHb 00padaThIBAEMbIX IEPCOHANBHBIX JIaHHBIX, KaTErOpUH
CyOBEKTOB, MEPCOHAIBHBIEC JaHHBIE KOTOPHIX 00pabaThIBatOTCS, CIIOCOOBI, CPOKH UX
00pabOTKM M XpaHEHUs, MOPSAJOK YHHUYTOXKEHHUS TEPCOHAIBHBIX ITaHHBIX MpH
JTOCTIDKCHUH TeJie mX O0OpaOOTKM WM TPH HACTYIUICHHH WHBIX 3aKOHHBIX
ocHoBa"uii B MOY «COII Nel00» (manee — lIkomna).

1.2. JlokanpHbIE = HOPMATHUBHBIE aKTBI W  HWHBIE  JIOKYMEHTHI,
periaMeHTHUpyIoIue  00pabOTKy  TepCoHanbHBIX  gaHHBIX B Ilkore,
pa3padaThIBAIOTCS C y4ETOM ToJiokeHni [[omuTHKy.

1.3. [evnicrBue IlomuTuku pacmpoCTpaHseTcs Ha INEPCOHAIbHBIE JaHHBIE,
kotopsie IlIkoma oOpabaThIiBaeT C UCMOIBL30BAHUEM U 0€3 UCTIOIL30BaHUS CPEICTB
aBTOMAaTHU3aIIUU.

1.4. B [Tonutrke UCHOIB3YIOTCS CIETYIONTUE TTOHITHS:

- TIEpCOHAJIbHBIC JaHHbIE — Jt00as UHGOpMaIMsl, OTHOCSAIIASCS MPSIMO WU
KOCBEHHO K OIPEICIICHHOMY WX OmpeesieMoMy Gpu3ndeckoMy Jidiy (CyOBeKTy
MEPCOHANILHBIX JJAHHBIX);

- TIEpCOHAJILHBIC JIAHHBIC, Pa3peICHHbIE CYOhEKTOM MEPCOHATBHBIX JAHHBIX
JUTSL PAaCTIpOCTPAHEHHsI, — TIEPCOHATIBHBIC TaHHBIE, JOCTYI HEOTPAHUICHHOTO KpyTa
JUI] K KOTOPBIM TPEIOCTABICH CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IMYTEM Jadu
corjgacusi Ha O0OpaOOTKy MEpCOHAIBbHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM
MIEPCOHANILHBIX JAHHBIX JUISI PACIPOCTPAHCHUS B MOPSAKE, MPEITyCMOTPEHHOM
®denepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

- OIEepaTop MEepPCOHAIBbHBIX NaHHbIX (omeparop) — Illkona — ropuanydeckoe
JIUIT0, CAMOCTOSITEIIBHO MJIH COBMECTHO C IPYTUMU JIMIIAMH OpPTaHU3YIoIIee U (VIIH)
OCYIIECTRIISIIONIEE O0O0PabOTKY IEepPCOHANBHBIX JaHHBIX, OMpEICISIoNnee Iean
00pabOTKH MEPCOHANBLHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MMOJICKAITIX
o0paboTke, eicTBUS (OTIEpaIliH ), COBEPIIIAEMbIE C IEPCOHATBHBIMU JTAHHBIMU;

- 00paboTka TIEPCOHANIBHBIX JAaHHBIX — JelcTBHE (omepaius) Win
COBOKYMMHOCTh  JIEUCTBHM  (omepainuil) C TEpPCOHATBbHBIMU  JAHHBIMH  C
UCIIOJIb30BaHUEM U 0€3 MCIOJIb30BaHUs CPEJCTB aBTOMATHU3aIlMHU, BKJIIOYas cOop,
3aMKCh, CUCTEMATH3AIMIO, HAKOIUICHWE, XpaHCHHE, YyTOYHeHHEe (0OHOBIIEHUE,
W3MEHEHHE), M3BJIICUCHHE, HCIIOJb30BaHUE, TMepenady (pacmpocTpaHEeHUe,
npefocTaBieHrue,  JOCTyM), o0e3JInurMBaHue, OJOKHpOBaHUE,  yAaJCHUE,
YHUYTOXCHUE;

- aBTOMAaTHU3MpOBaHHas 00pabOTKa TEPCOHATBHBIX JaHHBIX — 00paboTKa
MIEPCOHAJILHBIX JJAHHBIX C TIOMOIIBIO CPEJICTB BEIYMCIUTEIILHON TEXHUKH;

- pacrpocTpaHeHHEe TIEPCOHANBHBIX JaHHBIX — JACHCTBUS, HAIpaBJICHHBIC HA
PaCKpBITHE MEPCOHAIBHBIX TAHHBIX HEOIPEACIICHHOMY KPYTY JIUII;

- TIPEOCTaBIICHNE TIEPCOHANBHBIX JAHHBIX — JIEWCTBHsI, HAMpaBJICHHBIC HA
PaCKpBITHE TEPCOHATBHBIX JAHHBIX OMPENCICHHOMY JIMIYy WA ONPEIACICHHOMY
KpYTY JINII,

- OJIOKMpOBAaHHWE TMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE TPEKpPAICHUE
00pabOTKH MEPCOHANBHBIX JTAHHBIX (32 MCKIIOYCHHEM CIIydaeB, eciii o0paboTka
HeoOXxoauMa Jijisl yTOYHEHUS! IEPCOHANbHBIX JAHHBIX);
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- YHUUTOXEHHUE MEPCOHANIbHBIX JAaHHBIX — IEUCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MO>KHBIM BOCCTAHOBUTbH COJIEP’KaHUE MEPCOHATBHBIX JIAHHBIX B
WH(OPMAIMOHHOW CUCTEME IEPCOHATBHBIX JaHHBIX U (UJIM) B PE3yJIbTaTe KOTOPBIX
YHUUTOXAIOTCS MaTepraIbHble HOCUTEHN MEePCOHATBHBIX JaHHBIX;

- 00€3IMYMBaHKE IEPCOHANIBHBIX JAHHBIX — JIEUCTBHUS, B PE3yJIbTaTe KOTOPHIX
CTAHOBUTCS HEBO3MOXHBIM 0€3 HMCIHOJB30BaHUS JOMOJTHUTEILHON WHMOpMaIUu
OTNPEAETUTh MPHUHAIC)KHOCTh MEPCOHAIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIBHBIX JaHHbIX;

- uH(}OpMalMOHHAs CHCTEMa NEPCOHAIBHBIX TaHHBIX — COBOKYITHOCTb
coJepKamxcsi B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECMEUMBAIOMINX UX
00paboTKy MH()OPMALIMOHHBIX TEXHOJOTUHN M TEXHUUYECKHUX CPEICTB;

- TpaHCTpaHMYHas TiepeJadya TMEepPCOHANbHBIX JaHHBIX — Iepeaaya
MEPCOHANBHBIX TJAHHBIX HA TEPPUTOPHIO MHOCTPAHHOTO TOCYAApCTBA OpraHy BIACTH
WHOCTPAHHOTO  TOCYJapCTBa, HMHOCTPAaHHOMY  (U3MYECKOMY  JIMIY  WJIU
MHOCTPaHHOMY FOPUIUYECKOMY JIULLY.

1.5. llkona kak ornepaTop NEpCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronate KOHGUAECHIIUATHHOCTD MEPCOHATBHBIX TAHHBIX, @ HUMEHHO
HE PacIpoCTpaHsTh IEPCOHAIbHBIC TAHHBIE U HE TIepeIaBaTh UX TPETHUM JinliaM 0e3
corjacusi CyObeKTa MEePCOHAIBHBIX JIAHHBIX WUJIM €r0 3aKOHHOTO MPEJCTaBUTEIIS,
€CII UHOE HE MPETyCMOTPEHO 3aKOHOJATEIECTBOM.

1.5.2. Obecneunth CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, HX 3aKOHHBIM
MPECTAaBUTENSIM BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMEHTAaMU M MaTepUaaMHu,
COJEp)KAlMMH WX TEpPCOHANBHBIC IaHHBIC, €CIM HMHOE HE TPETyCMOTPEHO
3aKOHO/IaTEJIHCTBOM.

1.5.3. Pa3bsicHATh CcyObEeKTaM MEPCOHANBHBIX JIaHHBIX, WX 3aKOHHBIM
MPEICTAaBUTENSM IOPUANYECKHIE TTOCIEACTBHSI OTKa3a MPeI0CTaBUTh IIEPCOHATBHBIE
JTAaHHBIE.

1.5.4. bnokupoBaTh WIM YAQIATH HENPABOMEPHO 0OpabaThIBacMbIE,
HETOYHbIE TEPCOHAIBHBIE JaHHBIE JUOO obOecmeunTh WX OJOKMPOBAHHE WU
yIaJieHue.

1.5.5. TIlpekpatuth 00paOOTKYy ¥ yHUYTOXHUTH WIA OOE3IUYUTH
MEpPCOHANIbHBIE JaHHbIe JHMOO OOeCNeYuTh TMpeKpalieHue oOpaboTKu U
YHHUTOKEHUE I 00€3IMYMBaHUE TIEPCOHATBHBIX JAHHBIX MPH TOCTIKEHUU TSN
X 00pabOTKH.

1.5.6. Ilpexkpatuth 0OpabOTKYy NEPCOHAIBHBIX JAHHBIX WM OOECICUHUTh
npekpaiieHne o0paboTKU MEepPCOHATBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM
MIEPCOHABHBIX JTAHHBIX COTJacHsi Ha 00pabOTKy ero MepCOHANbHBIX JAHHBIX, €CIIH
WHOE HE MPEIYCMOTPEHO TOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOIONPHOOpETaTEIeEM
WIA TIOPYYHUTENIEM 10 KOTOPOMY SIBISIETCS CYOBEKT MEPCOHATBHBIX JaHHBIX, WUIIH
WHBIM coramenueM Mexy [11komoii n cyObeKTOM MepCOHATBHBIX TaHHBIX.

1.5.7. llpuarMaTh Mepbl, HEOOXOAMMBIC M IOCTATOYHBIC TSI 0OeCTIeueHUs
BBITIOJIHEHUST O0SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U TMPUHSATHIMH B
COOTBETCTBUH C HUIM HOPMATHUBHBIMH MPABOBBIMU aKTaMH.

1.6. llIxona Bmpase:

1.6.1. CamoCTOSITENEHO ONPEAEIATH COCTAB U MEPEUEHb MEp, HEOOXOTUMBIX
U JOCTaTOYHBIX JJIs1 00€cTieueHrs BBIMOJHEHUSI 00sI3aHHOCTEHN, TPETYCMOTPEHHbIX
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3aKOHOM M IPUHSATHIMHU B COOTBETCTBMU C HUM HOPMATUBHBIMU MIPABOBBIMU aKTaAMHU,
€CJIM MHOE HE MPElyCMOTPEHO 3aKOHOAATEIbCTBOM O NIEPCOHATIBHBIX JaHHBIX.

1.6.2. Vcnonb3oBaTh MEPCOHANIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX 0€3 WX COIIacHsl B CIIydasiX, MPEAyCMOTPEHHBIX 3aKOHOJATEIHLCTBOM.

1.6.3. TlpenocTaBisTh IMepCOHANbHBIE JIaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TPETHUM JIUILIAM B CITy4dasiX, IPeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Ilopyuuts 00paOOTKY NEPCOHAIBHBIX JAHHBIX JPYromMy JHIy C
cornacus CcyObeKTa TEpPCOHANbHBIX JaHHBIX, €CITU HMHOE HE TMPEIyCMOTPEHO
denepanbHBIM 3aKOHOM, Ha OCHOBAaHHH 3aKJIFOYa€MOTO C 3THUM JIMIIOM JI0TOBOpA.
Jutio, ocymectBisitoniee 00pabOTKY MEPCOHAIBHBIX JAaHHBIX MO MOPYYECHHIO
[komnbl, 0043aHO cOOMIOATh MPHUHIIMIIBI U TpaBHiia 00paOOTKHU MEPCOHATBHBIX
JTAHHBIX, TPEAYCMOTPCHHbIE 3aKOHOM, COOJIONAaTh  KOH(PUIACHIIMAIHHOCTh
NEPCOHANBHBIX JAaHHBIX, MPUHUMAaTh HEOOXOIMMBIE MEpHI, HAMpaBJICHHBIC Ha
o0ecrieueHre BhIMOIHEHNS 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuku, COBEpUICHHOJIETHHE yJarnimecs, ponuTenu
HECOBEPIICHHOJIETHUX yYaIlIUXCsl, HHbIE CYObEKThI IEPCOHANBHBIX JaHHBIX (J1ajee
- CYOBEKTHI MIEPCOHATBHBIX JAHHBIX) O0S3aHBbI:

1.7.1. B ciydasx, npeayCMOTPEHHBIX 3aKOHOJIaTEIbCTBOM, MPEIOCTABIATh
[IIkose nocToBepHbIE NEPCOHAIBHBIE JaHHbIE.

1.7.2. IIpn U3MEHEHUU MEPCOHANBHBIX JTaHHBIX, OOHAPYKEHUH OIIUOOK WU
HETOYHOCTEH B HUX He3aMeUINTENbHO cooomars 00 aTom Ikoie.

1.8. CyObeKThI IepCOHAIBHBIX TAHHBIX BIIPABE:

1.8.1. Ilonyuarr wuHpOpMAIMIO, Kacalollylocss 0O0paOOTKH  CBOUX
NEPCOHANBHBIX JIaHHBIX, KPOME CIIy4aeB, KOIJla TaKOW JOCTyH OrpaHUuYeH
dbenepaabHBIMU 3aKOHAMU.

1.8.2. TpeboBath ot 11IK0JbI YTOUHUTH IEPCOHANIBHBIE TAHHBIE, OJIOKUPOBATH
UX WO YHUYTOXUTh, €CIU TEPCOHAIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH,
YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO TMIOJYYEHHBIMU WM HE SBISIIOTCS
HEO0OXOIMMBIMHU JTSI 3asIBJICHHOM 1€ 00pabOTKH.

1.8.3. JlomonHUTh MEpCOHAJbHbIE JAHHBIE OIEHOYHOIO XapakTepa
3asBJICHUEM, BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OGxanoBath AeicTBus unu 6e3aeiicteue lIkomnbl B ynmoJHOMOYEHHOM
opraHe mo 3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX JNAHHBIX WM B CyJIeOHOM
MOPSIZIKE.

I1. [IpaBoBbIe OcHOBaHMS 00PA0OTKH NEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBaHUAMH 00paOOTKM NMEPCOHANBHBIX aHHbIX B [1Ikone
SBJIIOTCSL YCTaB M HOPMATHUBHbBIC MPABOBBIE AKTHI, JIJISI UCIIOJHEHUS KOTOPBIX U B
cooTBeTcTBUM ¢ KoTopbiMu Illkona ocymiectBisier 00pabOTKYy MEepPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE:

- TpynoBoii KoJeKC, MHbIE HOPMATHUBHBIE NPABOBBIE AKThI, COAECPIKALLUE
HOPMBI TPYZOBOIO MpaBa;

- bBromKeTHBIN KOJEKC;

- Hanorossiii KoJieKc;

- I'paxxnanckuil KOAEKC;

- CeMelHBIN KOJEKC;



- ®enepanpHbiii 3ak0H oT 29.12.2012 No 273-®3 «O06 ob6pa3zoBaHuu B
Poccuniickoit ®enepaniuu» W OPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIE
IIPABOBBIC AKTHI;

- COLMAJIBHOE, MEHCMOHHOE M CTPAaxOBOE 3aKOHOMAATENIbCTBO Poccuiickoi
denepauuu;

- 3aKOHOJATeNbCTBO B  cepe Oe3omacHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUYECKON 3AIUIIEHHOCTH.

2.2. IlpaBoBBIMH OCHOBaHUSAMHU 00pabOTKM MepCOHANBHBIX AaHHBIX B llIkome
TaK)Ke SIBJISIOTCS JOTOBOPBHI C (PU3MUECKHMMM JIMIIAMH, 3asBICHUS (corjacwus,
JIOBEPEHHOCTH)  YYalllUXCi M  pOAUTENeH  (3aKOHHBIX  IPEACTABUTEIIECH)
HECOBEPIICHHOJIETHUX YYalIUXCs, COTJIacusi Ha 00pabOTKy NEpCOHANBHBIX TaHHBIX.

1. Hean 00padoTku NepcoHAIBLHBIX JAHHBIX, X KATETOPHHU U NepPeYeHb,
KATeropuu cy0beKTOB, IePCOHAJIbHBbIEC JaAHHbIE KOTOPBIX 00padaThIBAKOTCH,
Croco0bl, CPOKHM UX 00PAOOTKHN U XPAHEHHS, MOPAAOK YHHUTOKECHUSA
MePCOHAIBHBIX TaHHBIX

1. Iear o00paGoTku: opraHu3auuss 00pa3oBaTeJbHOH  /IeATEJbHOCTH 1O
0o0pa3oBaTeJIbHBIM NMPOrpaMMaM HA4YaJbLHOr0 00IEero, OCHOBHOI'O OOIIEro M CpeaHero
o01ero o0pa3oBaHus, JONOJHHUTEIbHBIM 00111e00pa30BaTeIbHBIM NPOrPaMMaM

Kareropun [IepcoHanbHbIEC TaHHBIE CrennanbHbie
JTAHHBIX JTAHHbIE
[Tepeuenn - (hammnus, ©Ms1, OTYECTBO; CBesieHHS O COCTOSITHUU
JAHHBIX - 110J1; 310pOBbs

- TPaXKJIaHCTBO;

- IaTa ¥ MECTO POXKICHMUS;
- n3obpaxenue (ororpadusi, BUsI€O);

- IACTIOPTHBIE JAHHBIE;

- 4/IpeC PETUCTPAINH IO MECTY
JKUTEIbCTBA;

- azipec (PaKTHUECKOTO MPOKUBAHMUS;

- KOHTaKTHBIE JaHHbBIE;

- MHIUBUAYATBHBIA HOMEP
HAJIOTOTJIATENbIIHNKA;

- CTpaxoBOW HOMEpP WHIAMBHIYaTBHOTO
muneBoro cueta (CHUJIC);

- CBeJICHHS 00 yCTIeBa€MOCTH
00yH4aroIerocs v Ipyrue CBeJCHUs,
00pa3yromnmecs B MPOIECCe peaTn3aium
00pa30BaTeNbHOM POrpaMMBl;

- UHBIE MIEPCOHANIbHBIE TaHHBIE,
Ipe0CTaBIIsIeMble (PU3NICCKUMU JTUIIAMH,
HE00XO0IUMBIE /IS 3aKITIOUEHHS U
WCTIOJTHEHUS IOTOBOPOB, HCITOTHEHHS
HOPM 3aKOHO/IaTeNIbCTBA B cepe

00pazoBaHus
Kareropun OO0yuarommecsi, UX POJUTETH (3aKOHHBIE TIPEICTABUTEIIHN )
CyOBEKTOB
Crioco0w1 ABTOMaTH3UpoBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATHU3AIUH, B TOM
00paboTKH qucie:




- IOJTyYeHHE TIEPCOHANIBHBIX IaHHBIX B YCTHOW M MUCBMEHHOH (popme
HEMOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX IaHHBIX;

- BHECCHUS IIEPCOHAIIBHBIX TAaHHBIX B )KYPHAJIBI, PEECTPBI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IK0JIbI.

Cpoku B Tedenue cpoka peanuzanun 0o0pa3oBaTeNbHON MPOTrPAMMBI

00paboTKn

Cpoku B teuenue cpoka, yCTaHOBIEHHOI'O HOMEHKIJIATYpPOil 1€7 B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COAEPKATCS IEPCOHAJIbHBIE TaHHBIC
ITopsnox B cootBerctBuu ¢ Ilopsakom yHUUTOXKEHNS U 00€3IMIMBAHUS

YHUYTOXKCHHA INEPCOHATTBHBIX TaHHBIX IIIk0aBI B 3aBUCHMOCTH OT THITA HOCUTEIIS
MNEPCOHAJIbHBIX TaAHHBIX

2. lleqb 00padoTKM: BbINOJHeHUs] GYHKIUI U MTOJHOMOYHII padoToaaTesisi B TPYA0BbIX
OTHOIIIEHHUSX, B TOM 4K cJie 00513aHHOCTEH 110 OXpaHe Tpyaa

Kareropun [lepcoHanbHbie TaHHBIC CnenuanbHbie buomerpuueckue
JTAHHBIX MEePCOHAIIbHBIC MEepPCOHAIIbHBIC
JTaHHbBIE JTaHHbBIE
[lepeuenn - (hamumus, UMsI, OTUECTBO; Csenenus o N3o6paxenue Ha
JTAHHBIX - 11OJT; COCTOSIHHH ($hoTO U BHIEO3AMNCH,
- TPaXIaHCTBO; 3/10pOBbS MOJIYYEHHBIX C KaMep
- laTa ¥ MECTO POXKJICHHUS; Ha0JII0IeHUs

- n3o0paxenue (pororpadusi);
- IACTIOPTHBIE JAHHBIE;

- aJJpec PEeTUCTpaliy 0 MECTy
KHUTEIIHCTBA;

- anpec (HaKTUUECKOTo
IPOXKUBAHUS;

- KOHTaKTHBIC JJaHHBIC;

- UHIUBUAYAIbHBIA HOMEP
HAJIOTOTIIATEIIIINKA;

- CTpaxoBOU HOMEpP
WH/IMBUTYyJILHOTO JIUIIEBOTO
cuera (CHUJIC);

- cBeJIeHUs1 00 00pa30BaHUH,
KBaJTU(DUKAIINH,
poeCCHOHAILHON TTOATOTOBKE
Y TIOBBIIIICHUU KBalU(DUKAIINH;
- CeMEMHOE MOJI0KECHHUE,
HaJln4ue Jereil, poJCTBEHHbIE
CBSI3H;

- CBEJICHUS O TPYLOBOM
NeSITeTHHOCTH, B TOM YHCIIE
HaJIN4YMe MOOIIPEHUH,
HarpaxJieHui u (1im)
JTUCITUTIMHAPHBIX B3BICKAHHIA,
- TaHHBIE O PETUCTpaINK OpaKa;
- CBE/ICHUS O BOMHCKOM YyUeTe;
- CBeJIeHHs 00 MHBAJIMIHOCTH,
- CBe/ICHUs 00 y/ep:KaHUH
AIMMEHTOB;

- CBEJICHUS O JOXOJE C
MIPEABIYIIETO MeCTa PabOTHI;

- HBIC NTePCOHATbHBIC TaHHEIE,
npelocTaBlisieMble pabOTHUKAMU




B COOTBCTCTBHUHU C Tpe6OBaHI/ISIMI/I
TPYAOBOI'0 3aKOHOJATCIIbCTBA

Kareropun PaGoTHuku, kanAMAATH HA pabOTy (COMCKATEN)
CyOBEKTOB
Cnioco6bl ABTomaTH3upoBaHHas 00paboTKka u 6e3 cpeicTB aBTOMATH3AIIH, B TOM
00paboTKu qucIie:
- IOJTy4YeHHE TIEPCOHANIBHBIX IaHHBIX B YCTHOW M MUCbMEHHOH (popme
HEIMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
- BHECEHUS IEPCOHAIbHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
nH(OpMaILMOHHbIE CUCTEMbI M TOKYMEHTHI L1IKkoJibI
Cpoku B teueHue cpoka AeiCTBUA TPYLOBOTO AOroBopa. st KaHIUAaTOB — B
o0paboTku TE€YEHHUE CPOKA, HEOOXOUMOTO ISl PACCMOTPEHUS KaHIUIATYPbI U
3aKJIF0YEHHUS TPYAOBOIO AOIOBOpa
Cpoxku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH /1€l B 3aBUCUMOCTHU OT
XpaHEHUs THUIIA IOKYMEHTA, B KOTOPOM COJIEP>KATCS IEPCOHANIbHBIE IaHHBIE, B TOM
YHCJI€ B COCTaBE JUYHBIX Aes — 50 et
ITopsnox B cootBerctBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUUTOXEHUS | NEPCOHAIBbHBIX JaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTES

MNEPCOHAJIBHBIX TaHHBIX

3. llesb 00padoTKH: peajin3anus rpaskIaHCKO-NIPABOBbBIX 10r0OBOPOB, CTOPOHOI,
BBITOJIONPHOOpeTaTEIeM WM MOJIyYaTe1eM KOTOpbIX siBisercs Lllkoaa

Kareropun IlepcoHasIbHBIE JaHHBIE
JTAHHBIX
[lepeuenn - (hamumus, UMsL, OTUECTBO;
JTAHHBIX - IaCMIOPTHBIE JaHHBIE;
- aJipec peructparuu u (uin) GakTHIeCKOro MpoKUBAHNUS,
- KOHTaKTHBIE JaHHBIE;
- HHIUBUAYAIbHBIA HOMEP HAJIOTOIIATENbIIUKA;
- HOMEP PACUETHOTO CYETA;
- HoMep OaHKOBCKOM KapThl;
- UHbIE TIEPCOHANIbHBIE JaHHBIE, IPeIoCTaBIsieMble (PU3MUECKUMHU JIHLIAMHU,
HE0OXO0UMbIE JJIs 3aKJIFOUEHUS] U UCTIOJHEHUsI JOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTKu qucIe:
- IOJTy4YeHHE TIEPCOHANIbHBIX IaHHBIX B YCTHOW M MUCBMEHHOH (popme
HEINOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX IAHHBIX;
- BHECEHUS IEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPBI U
MH(OpPMallMOHHbIE CUCTEMbI U TOKYMeHTHI L1IKkoJibI
Cpokn B Teuenue cpoka, HEOOXOIUMOTrO /7151 UCTIOTHEHUS 3aKIIIOYEHHOTO JIOT0BOpa
00paboTKn
Cpokn B Teuenue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOH /1€ B 3aBUCUMOCTHU OT
XpaHeHus THUIIA TOKYMEHTAa, B KOTOPOM COJIepKaTCs MEPCOHAIbHbIE TaHHbIE
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3TMYUBAHUS
YHUUTOXKEHHUS | IepCOHANbHBIX JaHHBIX LIIKOJBI B 3aBUCIMOCTH OT THIIa HOCUTENS

MNEPCOHAJIBHBIX TAHHBIX

4. Ilesab 00paboTkH: o0ecnevyeHne 0e30aACHOCTH

Kareropun IlepcoHanbHbIe TaHHBIC
JaHHBIX

[lepeuenn - (hamumus, UMsI, OTUECTBO;
JaHHBIX - NACTIOPTHBIC TaHHBIC,

- aJipec peructparuu 1 (uim) GakTHIeCKOro MpoKMBAHNUS,
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- KOHTAaKTHBIC JaHHBIC

Kareropun [Tocerutenu lkonbl

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHasA 00paboTKa 1 0e3 cpecTB aBTOMATU3aIlH, B TOM
o0paboTku qHCIe:

- [IOJIy4€HHE TIEPCOHANIbHBIX JaHHBIX B YCTHON M MHUCbMEHHOU Qopme
HETOCPEACTBEHHO OT CyOHEKTOB IEPCOHANBHBIX JIaHHBIX;

- BHECEHUS IEPCOHAIIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(OPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI ITKoIIbI

Cpoku B tedenue neproga HaxoxkAeHUA moceTuTens Ha Tepputopun Lkos

00paboTku

Cpoku B tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYpOU JIe]l B 3aBUCUMOCTH OT

XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJIEpKaTCsl IEPCOHAIBHBIE IaHHbIE, B TOM
yucie MUHUMYM 30 THEH B OTHOIIICHUH 3aIlliCel KaMep BHUICOHAOIIOCHUS

ITopsnox B cootBerctBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS

YHUYITOXKCHUA MNEPCOHAJIbHBIX JJaHHBIX IIIxoJBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS
MNEPCOHAJIbHBIX TAHHBIX

V. YcioBusi 00padoTKH NepCOHAIBHBIX JAHHBIX

4.1. [lIkona ocymecTBasieT cOOp, 3alUCh, CUCTEMATH3ALMI0, HAKOIUIEHUE,
XpaHeHue, yTouHeHHe (OOHOBIIEHHE, W3MEHEHUE), U3BJICUEHUE, HCIIOJIb30BAHUE,
nepenady (pacnpoCTpaHEHUE, MpeAOoCTaBICHHE, JOCTYyI), OO0e3TUYHUBaHUE,
OJIOKUpOBaHUE, YAAJTIEHUE U YHUUTOKEHUE IEPCOHANIbHBIX JTaHHBIX B COOTBETCTBUU
C 3aKOHOJIATEIbCTBOM O NEPCOHAIBHBIX JAAHHBIX M JIOKAJIbHBIMH HOPMATHBHBIMH
aktamu [IIKoJIBL.

4.2. Bce mnepconanbHble pAaHHble Illkosma mnomydaer oOT cyObekTa
NEPCOHANIBHBIX JAHHBIX, @ B CIIy4asX, KOrjJja CyObEKT MEPCOHAIBbHBIX JaHHBIX
HECOBEPILICHHOJETHUM, — OT €r0 POJUTEIICH (3aKOHHBIX MIPEICTaBUTEIICH).

4.3. TlomyueHnne u 00pabOTKYy MEpPCOHANBHBIX JIAHHBIX, PA3PEIICHHbIX
CyOBEKTOM NEPCOHATIBHBIX AAaHHBIX JJIsl pacnpocTpanenus, [lIkona ocymiecTBisieT
C COOJIIOJIEHUEM 3aIIPETOB U YCIOBUM, IPEYCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaET MEPCOHAIbHBIC JaHHBIC:

- 0€3 UCTIOIB30BaHUS CPEJCTB aBTOMATU3ALINN;

- C HCHOJB30BAHMEM CPEICTB aBTOMATH3alMU B IporpaMMax u
nHpopmarmonasix cucremax: IllkonpHas kapta, JueBuuk.py, 1C: llkona, AUC
«3auuncnenue B OO».

XpaHeHue NepCOHAIbHbIX JaHHBIX:

4.5.1. IIkosa XpaHUT TEPCOHAIBHBIE JaHHBIE B TEYEHHUE CPOKa,
HEO0OXOAMMOTrO JIsl JOCTHUKEHUS 11esiel uX 00paboTKH, a JTOKYMEHTHI, COAEep Kalue
NEpPCOHANIbHbIE JIaHHblEe, — B TEUEHUE CpPOKAa XpPaHEHUS JIOKYMEHTOB,
PELyCMOTPEHHOT'O HOMEHKJIATYpOH Jiell, C YYETOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. IlepconanibHbl€ TaHHbBIE, 3a(DUKCUPOBAHHBIC HA OyMaXHBIX HOCUTEISX,
XpaHATCS B 3amupaeMbIX MKadax MO0 B 3alUpPAEMbIX MOMEMICHUSIX, JTOCTYN K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanbpHble 1aHHbIE, 00padaThIBAEMBIE C UCIIOJIb30BAHUEM CPEJICTB
aBTOMATH3ALUM, XPAHIATCS B TAKOM MOPAIKE U Ha YCIOBHSX, YTOOBI MCKIIIOUUTH
HENPAaBOMEPHBI WM CIIy4YaWHBIA JOCTYH K HUM, YHHYTOXEHHE, W3MECHECHHE,
0JIOKHpOBAHUE, KOIMPOBAHUE, MTPENOCTABIEHUE, PACIPOCTPAHEHUE MTEPCOHAIBHBIX
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JAHHBIX, a TAKXKE WHbIE HEMPABOMEPHbIC NEUCTBUS B OTHOIICHUHM MEPCOHATBHBIX
JTAHHBIX.

4.6. Jluuia, oTBETCTBEHHBIEC 3a 00pa0OTKY MepcOHANbHBIX JaHHBIX B [1IkoIe,
MpEeKpamaroT X 00padaThIBaTh B CIEAYIOIUX CIydasIX:

- TOCTUTHYTHI LIeJT 00pabOTKHU MEePCOHANBHBIX JAHHBIX;

- ICTEK CPOK JIEHCTBHUSA COriacus Ha 00pabOTKy MepCOHAIBHBIX JIAHHBIX;

- OTO3BAHO COTJIacue Ha 00pabOTKy NMEPCOHANIBHBIX JaHHBIX;

- 00paboTKa MEePCOHANBHBIX JAaHHBIX HEMTPAaBOMEPHA.

4.7. Ilepenaya nepcoHaIbHbBIX TAHHBIX:

4.7.1. lkona obecrieynBaeT KOHPHUIECHIIUATBHOCTH EPCOHATBHBIX JAHHBIX.

4.7.2. lllkona mepegaeT MepCOHAJIbHBIE [AaHHBICE TPETHUM JIUIAM B
CIIEIYIOLIUX CITy4dasX:

- CyOBEKT MEPCOHANIBHBIX JaHHBIX J1aJl COIVIACHE Ha Mepeady CBOMX JaHHBIX;

- 1mepelaTb JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TpeOOBaHUSIMU
3aKOHO/IATEIbCTBA B pAMKAX YCTAHOBJIEHHOM MPOLIETYPHI.

4.7.3. 1lIkona He OCYIIECTBISAET TPAHCTPAHUYHYIO NIEepelady MepCOHATbHBIX
JTAHHBIX.

V. AkTyaau3aius, HClipaBJieHHe, YAaJIeHHe U YHUYTOKEeHUe MePCOHATbHBIX

JAHHBIX, 0OTBETHI HA 3alIPOCHI CYOHEKTOB MEePCOHATbHBIX JAHHBIX

5.1. B cayuae mpenoctaBieHusi CyOBEKTOM NEPCOHAIBHBIX aHHBIX, €T0
3aKOHHBIM TIpEeACTaBUTENEM (AKTOB O HETOJHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX
WIM HE3aKOHHO TMOJyYeHHBIX TMepCcOHaNbHBIX mMaHHBIX [llkona akTyamusupyer,
UCIIPaBJISIET, OJOKUPYET, YAAIAET WIM YHUUYTOXKAET MX U YBEIOMIISIET O CBOUX
JEHCTBUSX CyOBEKTa MEPCOHATBHBIX JAHHBIX.

5.2. Ilpu noctuxkeHuu 1eneil 00padOTKU NEPCOHANBHBIX TAHHBIX, 4 TAKXKE B
cllydae OT3bIBa CYOBEKTOM TEPCOHAIBHBIX JJAHHBIX COrjacusi Ha oO0paboTKy
MEPCOHANIBHBIX JIAHHBIX TMEPCOHAJBHBIC JaHHBIC MOJJIEKAT YHUUTOXKECHUIO, €CIH
WHOE HE IPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, noJIyyaTesiem
(BBITOIOTIPHOOPETATENIEM ) IO KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. YHUYTOXEHUE JOKYMEHTOB (HOCHUTENEH), COlepkKAIINX MMePCOHATbHbBIC
JAaHHBIC, TIPOM3ZBOAUTCS B COOTBETCTBUM C [lopsSakoM YHUUYTOXEHHS U
00e3TMYNBAaHNS TTEPCOHATBHBIX JaHHBIX [IIKOIBI B 3aBUCHMOCTH OT THTIA HOCHUTEIS
NIEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE MMyTeM U3MEIbYCHHSI Ipeepe, CTUPAHUS WU
dbopmaTHpoBaHUs FIEKTPOHHOTO HOCUTETIS.

5.4. Tlo 3ampocy cyObeKTa NEpPCOHAIBHBIX JAaHHBIX WU €r0 3aKOHHOTO
npeactaButesns [1lkona cooOiaer emy nndopmaiuio 06 06padoTke NepcoHaTBHBIX
JAHHBIX CYObEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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